
Editing BioProject articles at SABR.org

Thanks for your help in editing BioProject articles at SABR.org. You now have access to the “edit” 
mode for BioProject articles in our Wordpress content management system. 

To start editing, log in to the Wordpress admin site at https://sabr.org/sabr-admin  

Click on the Biographies tab on the left side (click here for the direct link) and then search for the 
person's name in the search bar at top-right. Spell out the person's first and last name for best results.

Underneath the Title field, hover over the person's name and click on the Edit button:

Note: The Quick Edit button will allow you to change the Title, add/update any Categories or Tags, 
and update the Publication Status. It will not allow you to make any changes to the Body field.

http://sabr.org/wp-admin/edit.php?post_type=person
https://sabr.org/sabr-admin


Ready to begin? Most of your editing will be done in the Body text field near the top of the page. The 
shortcut buttons that you may need (bold, italics, underline, bullets, numbered list) should be standard 
to anyone with experience using Microsoft Word or other word processors.

First, open the biography file in Microsoft Word. Copy and paste the entire text including endnotes 
from MS Word into the Body field in Wordpress (tip: use Ctrl-A to select the entire document instead 
of dragging and scrolling with your mouse.) It should look something like this:

Next, scroll down to the Author field at the very bottom of the page. In most cases, the author's name 
should already be listed here.

 
If there is no author listed, select the Connect Existing Author link — or if no author page exists, the 
Add New Author link.) Then type in the author's full name and select the page for the correct author. 
For articles with multiple authors, use the Author 2 or Author 3 field below, as needed.



Now, scroll back up to the Body field at the top of the page. There are a few changes we'll need to 
make to every story. You'll want to download an HTML editing software to make this easier. We 
recommend using BBEdit for Macs or Notepad++ for PCs, since those are both color-coded and it's 
much easier to make changes to the HTML that way.

1. In WordPress, delete the title and author's name from the text — so that the first line of the story 
is the first line in the Body field.

2. At the top-right of the Body field, look for the tabs that say “Visual” and “Text.” Switch to Text 
mode for this task. 

3. Select the entire HTML code in the Body field (Ctrl-A) and copy (Ctrl-C) it into your HTML editing
software. The code should look something like this after you paste it into your HTML editor:

In the HTML editing software, you're going to make a couple of small editing changes using the Find-
and-Replace function. The biggest change is to remove all the brackets [1] from the endnote numbers. 
We'll also be removing some extraneous lines, paragraph breaks, and characters.

To make these changes, pull up the Find-and-Replace search bar in BBEdit or Notepad++. (You may
find it under the Edit menu.)

https://notepad-plus-plus.org/download/
https://www.barebones.com/products/bbedit/download.html


Here are the five Find-and-Replace functions you will need to run:

FIND: <sup>
REPLACE WITH:        [leave the Replace field blank]

FIND: <p>&nbsp;</p>
REPLACE WITH:       [leave the Replace field blank]  

FIND: ]<
REPLACE WITH:  <

FIND:  >[
REPLACE WITH:   >

This will clean up almost all of the extraneous HTML code in the file. Once you're done, select the 
updated code in BBEdit or Notepad++ and paste it back into the Body field of the SABR page. 

Then switch back from Text mode to Visual mode and see how it looks. The bio should look more like
this:

 



Adding a photo

Now it's time to add a photo. Set your cursor at the very beginning of the text (in front of the first word 
of the article) and select the Add Media button above the Body field.

Click on Upload Files and upload a JPG image from your computer to the Media Library. In most 
cases, our naming convention is LastnameFirstname.jpg. (For example: MaddoxGarry.jpg.) Make sure 
the name of the file include's the person's name so we can find this image again in Wordpress.

After uploading your image, add the player's name into the Title and Alt Text, then scroll down to set 
the link to Media File and the alignment to Right. Then click Insert Into Post at the bottom.

 

The image should show up at the top of the Body field next to the beginning of the article. 



On the right side, look for the Set Featured Image menu and select the same image from the Media 
Library. This ensures that a photo shows up on any category pages this player may appear on.

Next, scroll down to the bottom of the text and add a separate paragraph break between any bolded 
section headers, such as Acknowledgments, Author's Note, Sources, and Notes. 

Your work in the Body field is now complete!

Updating the Category Menus

To the side of the Body field, you will see our category menus, which correspond to the various 
categories on our BioProject Browse page at SABR.org/bioproj/browse.  

These categories include: 

• Birthplace: If a player was NOT born in the United States, we select their birthplace here.
• Awards and Honors: Bob Davids Award, Cy Young Award, Ford C. Frick Award, Hall of 

Fame, Henry Chadwick Award, J. G. Taylor Spink Award, Most Valuable Player, Rookie of the
Year

• Completed book projects: If a player's bio appeared in one of our SABR BioProject books, we
select it here.

• Demographic: This includes niche categories such as Black Sox Scandal-related bios, 
Broadcasters, Cup of Coffee (one-game players), Executives, Managers, Minor Leaguers (of 
significance), Native Americans, Negro Leaguers, Parent-Child, Scouts, Siblings, Spouses, 
Umpires, Writers and Researchers.

• Ongoing Group Projects: For ongoing non-book projects like AAGPBL bios, Connecticut 
natives, Quebec natives, and Rhode Island natives.

• Era: This category is no longer used.
• All-Stars: Sorted by decade. If a player was selected to the MLB All-Star Game in a particular 

http://sabr.org/bioproj/browse


decade, we select it here. 
• Achievements: 300 Pitching Victories, 3000 Hits, 500 Home Runs, Batting Champions, Home 

Run Champions, Triple Crown winners (batting) 

Scrolling down further, very few of the fields underneath the Body text will need to be used in the 
course of editing, but occasionally a player's vital stats will need updating. Scroll down to find these 
fields, which correspond to the vital stats box on the side of every BioProject page. Most of these 
should be self-explanatory: 

• First Name
• Last Name
• Given Name (first and middle, in most cases) 
• Sort Name (used to alphabetize players in the BioProject search results)
• Birth Year/Date/Place
• Death Year/Date/Place
• Baseball-Reference ID (MLB players only)
• Retrosheet ID (MLB players only)
• Seamheads ID (Negro League players only)

After checking off any category menus necessary, there are two final tasks to finish before you can 
save the page:

1. Scroll down to the Article Status field near the bottom and select “Complete Article.” 

2. Scroll back up to the very top of the page and look for the Publish
menu on the right side. In the Published On field, set the month and
date to today's date and then delete the two time element fields (or set
them at 00:00). This will ensure the bio shows up at the top of the
New Bios list at sabr.org/bioproject.

When you're finished, click Preview Changes to see how the page
looks before saving. 

When you're ready to publish, click the blue Update button to save your work and the new biography 
will be published! All your changes will immediately show up on the page as soon as you click Update.

https://sabr.org/bioproject


To add an author assignment to a BioProject page 

To assign a new article to an author, find any biography page using the instructions on page 1. Then 
follow these steps. 

1. Scroll down to the Author fields at the very bottom of the page. For bios with a previously 
published author, click on the Connect Existing Author link. (If there are multiple authors, use the 
Author 1, 2, and 3 fields so the bio links to each of their pages.)

2. Type in the author's full or last name and select the correct author's page. Then click the Save button.
 

 



If no author page exists, click the Add New Author link instead. Type in the author's byline in the 
Title field as he or she wants it to appear on the page.

In the Sort Name field, type in the person's last name like you would for a bibliography. This ensures 
that the page shows up in alphabetical order on our Authors page. Then click the Save button.

3. Just above the Author fields, you will find the Article Status field. Select In Progress here to assign
the bio. 

To finish, scroll up to the top of the page to the Publish menu and click the Update button on the right 
side of the page. All your changes will immediately show up on the page as soon as you click Update.


